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Individual User 

Applying for a Stipend 
To apply for a stipend, the user must have an account with OPDR. If you need to apply for a 

membership, see the Membership Application Walkthrough here. 

1. Login to your ODPR account

2. In the left navigation panel, click Certificates and Stipends

3. Certificates and Stipends page will show any existing applications. If you have not applied for

one yet, then click Apply

The system loads the Stipend Application page, which shows the sections that need to be reviewed and 

which need to be completed.  

4. Click Review in the Personal Information section

https://cecpd.org/media/2018/10/30/7.0%20Instructions%20for%20Accounts%20and%20Membership%20FINAL_.pdf
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5. Confirm the Personal Information is correct

6. Click Confirm

You receive a pop-up confirmation that the information was confirmed 

7. Click OK



OK Stipend User Guide 

Page | 3
August 2020

On the Stipend Application, the Personal Information now says confirmed. 

8. Click Review in the Employment Information section

9. Check your Employment information, if it is correct, click Confirm
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You receive a pop-up confirmation that the information was confirmed 

10. Click OK

On the Stipend Application, the Employment Information now says confirmed. 

11. Click Manage in the Certificates and Stipends section
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12. Select the area of concentration you are applying for a  Certificates of Achievement in and the 
corresponding Stipend.

13. Click “form link” for the Initial Employment Verification form.
a. It will open the form in a new tab.



OK Stipend User Guide 

Page | 6
August 2020

15. Fill out this form with a physical signature and current date.
a. You will need to print the form, complete it, then scan it in.

16. Click "+ File"

17. Select the completed form and click “Open”

The file appears in the documentation section now. You will follow the same process to upload your most 
recent pay stub.  

Note: These forms can mailed, faxed or emailed if you are unable to upload them.

CECPD
1801 N. Moore Avenue
Moore, OK 73160
Fax: 405-799-7637
Email: cecpd@ou.edu
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18. Click Save & Confirm

You receive a pop-up confirmation that the information was confirmed 

19. Click OK
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20. Click “Submit Application”

21. Agree to the Terms and Conditions

22. Click “Continue”
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You receive a pop-up confirmation that the request was submitted. 

23. Click OK

Now your Certificates and Stipends page shows the applications that you submitted. It shows the 

Request # and the status of the application.  
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